How to access and use Teams




How to access and use Teams

* Teams is to be used if you are self isolating,
but well, at home or if your class bubble
closes.

* Regular home learning tasks are also being
posted on Teams. Please see the last slide
of this powerpoint to guide you to it.




1. Google ‘Teams’. Click the top hit.

&« c # google.com/search?q=teams&rlz=1C1GCEA_enGB897GB&97&oqg=teams&aqs=chrome..6%3i57j0i43313j46i1751199i433j46i199i291i433j0i43312.1708j0j1 5&sourceid=chro... ¥ (o I e
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About 7,690,000,000 results (0.49 seconds)

www.microsoft.com » en-gb » microsoft-365 » group-c... =

Microsoft Teams | Group Chat, Team Chat & Collaboration

Signup to I t Teams for free chat tools for your next group chat or team chat. Go from
g to secure video chat & work remotely.

Download Teams Plans and pricing

Download Microsoft Teams now Microsoft Teams (free) - Online
and get connected across ... audio and video calls Included ...
For home Secure online meetings Microsoft Teams <
Teams is your mobile messaging Connect with your team from
hub. Start a video chat, assign ... anywhere. Host audio and ...
Microsoft Teams is a proprietary business communication platform
More results from microsoft.com » developed by Microsoft, as part of the Microsoft 365 family of
products. Teams primarily competes with the similar service Slack,
wwuw.microsoft.com » en-gb > microsofi-365» log-in ~ offering workspace chat and videoconferencing, file storage, and
Log In | Microsoft Teams application integration. Wikipedia

Microsoft Teams, the hub for team collaboration in Microsoft 365, integrates the people, content,

and tnnle vnur faam neade tn hae mare ennanad and affective

Developed by: Microsoft Corporation



2. Click ‘signin’.

=. Microsoft | Microsoft 365 Microsoft Teams ~  Features v Resources ~ Plans and pricing  Download Teams All Microsoft +

The Together Mode and Large Gallery View features are rolling out to customers now. Learn how to turn on these new features >

Microsoft Teams
More ways to be a team.

Sign up for free

Signin

a Teams guided tour >




3. Type your email log in given to you by school.
e.g. 19namelL@ccprimary.greenwich.sch.uk
Then click ‘next’.

&~ C & login.microsoftonline.com/organizations/oauth2/v2.0/authorize?response_type=id_token&scope=openid%20profile&client_id=5e3cebc0-2b1f-4285-8d4b-75ee78... O+ ¢ (oI e :

B® Microsoft
Sign in

‘ccprimary.greenwich.sch,uki

No account? Create one!

Can't access your account?

Sign-in options

/m

Terms of use  Privacy & cookies <


mailto:19nameL@ccprimary.greenwich.sch.uk

4. Enter your password given to you by the school.

BS Microsoft

@ccprimary.greenwich.sch.uk

Enter password

’3355 vord




5. Change your password — make sure you remember it and
write it down as the school will have no record of the
password or access to it.

a5 Microsoft

[@ccprimary.greenwich.sch.uk

Update your password

You need to update your password because this is
first time you are signing in, or because your
password has expired.




6. If this window appears, click ‘Use the web app instead’

Microsoft Teams

Download the Teams desktop app
and stay better connected.

Get the Windows app

Use the web app instead
Legal Privacy and Cookies © 2020 Microsoft



/. You are now on Teams.
Click ‘Assignments’ to see your learning tasks.

Teams iTd !.@j General Posts Files Class Note Assignments Grades
T L
fourteams Literacy Friday 20th November
] Yearl Due 20 Nov
General

View assignment
& Reply

Assignments Yesterday 1501

Friday 20th November Maths

Due 20 Nov

Not sure where to start?

Learn how to:
1. Join a class meeting online
2. Turn in assignments View assignment

3. Guidance for families (if you need it)
&' Reply

Or type to search.




3. You are now on Teams.
Select an assighment to complete.

G this is the star - Google X | | - Staff Mail - London Gric X | EZI Cutlook Web App x | B® Microsoft Teams | Grou. X ﬁ (48) General (Year 1) | X & teams logo - Google S5 X | + - X

&« C # teams.microsoft.com/_#/classroom/General?threadld=19:834c759683004095bcdbb7b3f863ad 19 @thread.tacv2&ctx=channel o % QO B e :

e T

General Posts Files Class Notebook Assignments Grades O

Your tearmns
o= i Friday 20th November Maths
oy reart Due today at 23:59 Due today
General

Literacy Friday 20th November
Due today at 23:59 Due today

Literacy Wednesday 18th November
Due today at 23:59 Due today

Monday 16th November - Literacy
Due today at 23:59 Due today

Monday 16th November PSHE - Anti Bullying week
Due today at 23:59 Due today

Phonics Monday and Tuesday
Due today at 23:59 Due today

Phonics Weds and Friday

@ Misn #madase ~+ 22.00 Mura +ad-ae




9. Follow the instructions.
There may be a document attached....

Microsoft Teams

\r
__L Teams T - General Posts Files Class Notebook Assignments Grades D
Your teams A I
Team:
: ‘;’ Year 1
M Point
e - Literacy Wednesday 18th N"(',”psoints
- November
Due today at 23:59
i Instructions

https:/fwww.youtube.com/watch?reload=98&v=1UcT3z2lcmU

We are going to write a sequel to / want my hat back. It will be
called [ want my friend back. The main character will be Rabbit,
he is looking for Bear to say sorry. Look back at the book for the
animals met in the book. Which other animals could he mest? —
brainstorm ideas on board. Model choosing one animal and
what it looks like. What colour will this animal’s text be (look
back at book to see what | mean). Fill in the chart attached. Yg
don't need to print, you can create your own. Don't forget

draw pictures of your new characters.

Reference materials

3 Wednesday character chart.docx wee

My work

2 "
" Join or create a team 3 & Add work

41

no
Oa



10. There is no expectation to print. You can work on

blank paper, complete using office on
automatically saves your learning) or

Wednesday character chart.docx

E@ Accessibility Mode

Wednesday 18" November 2020

LO: To plan characters for a story

ine (which
orint.

Close

=2 |mmmersive Reade P
=[5q Immersive Reader & n in (s]

What's my animal?

What doesit look like?

What colour will its writing be?

Picture of my animal

Rabbit

Small, furry, long ears

red




10. Click ‘Add work’ to upload your learning or photo of
your learning. Then click ‘Hand in” to submit your

learning to your teacher.
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&h Teams R = General Posts Files Class Notebook Assignments Grades e O
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Teams ° = < Back E!]?:I
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E ) Year 1
A General

Literacy Wednesday 18th o points
= November

Due today at 23:59

Instructions

https://www.youtube.com/watch?reload=9&v=1UcT3z2lcmU
We are going to write a sequel to [ want my hat back. It will be 1

called | want my friend back. The main character will be Rabbit,
he is looking for Bear to say sorry. Look back at the book for the
animals met in the book. Which other animals could he meet? —
brainstorm ideas on board. Model choosing one animal and
what it looks like. What colour will this animal’s text be (look
back at book to see what | mean). Fill in the chart attached. You
don't need to print, you can create your own. Don't forget to
E_Cf draw pictures of your new characters.

Reference materials

@5 Wednesday character chart.docx s
. ) My work
28" Join or create a team 58 _:“ o
¢Z Add work




10. If you have a question about a task, you can ask it by
clicking on ‘posts’ and typing your question.
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Staff Mail - Londc. X | [ Outlook Web App X | BE Re: Can children = X
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Grades @ Team (D

Microsoft Teams
nr i )
e = General Posts Files Class Notebook Assignments

IS
Teams
i Your teams Assignmiints Yesterday 15:01
Teams B
PN veara Literacy Friday 20th November
Du

i s General
@
< Reply
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.

Assignments Yesterday 15:01

Friday 20th November Maths

o

Cue 20 Nov

View assignment

Notify someone about your message by e
typing @ before their name. eply
A ¢ @ B & 8

Apps

qot

B Join or create a team




10. If you are looking for regular home learning tasks —
IXL Maths and Spellings, click ‘files’ and look for the
relevant folder.
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r

-_,_.Lf.. Teams e # General FPosts Files Class Notebook Assignments  Grades O

w Your teams + New T Uplogd ~ = Sync @ Copy link I Download |- Add cloud storage .- = All Documents
Teams

nr Yeaar 1 “ue
E 2 T General
Assignments General

E MName - Madified - Madified By -

Calendar
Class Materials 3¢ Claire Laver

ol

Files Autumn 2 Home learning Yesterday at 3:37 AM  Claire Laver

SOS E] Phonics Screening Meeting Y1.pdf Manday at 814 AM Claire Laver

@ teams timetable.docx Movember 1 Claire Laver



